
EMPLOYER GUIDE TO APPRENTICESHIPS

www.ips-international.com/Employers

TRAIN. DEVELOP. SUCCEED.



Understanding Apprenticeships:
How they work for employers

Why hire an apprentice with IPS?

Apprenticeships we offer

Apprenticeship funding & costs
for employers

The employers role

1

3
2

4
5
6

How we support you through the
apprenticeship journey

© IPS International Ltd 2026. All rights
reserved.

Benefits of apprenticeships for
employers7

8 Ready to get started?



1
An apprenticeship is a work-based training programme that
combines practical on-the-job experience with structured
learning. It’s a great way to develop new talent or upskill
existing staff, with government funding available to support
training costs. Apprentices work as part of your team while
gaining industry-recognised qualifications, bringing fresh ideas
and enthusiasm to your business.
 
Making apprenticeships part of your talent development
strategy helps fill skills gaps straight away while building a
pipeline of future talent. It also creates a culture of continuous
learning and development, ensuring your workforce remains
adaptable and competitive.

Hiring an apprentice can increase productivity by up to 30%
while helping to build a motivated and highly skilled workforce.
It’s also a great way to grow your team, improve staff retention,
and shape the future talent your business needs to succeed.

To employ an apprentice, they must be aged 16 or over (with no
upper age limit), employed in a relevant role, and not in full-
time education. They must have lived in the UK or EEA for at
least three years, spend at least 50% of their working hours in
England during the apprenticeship, and be paid at least the
National Minimum Wage for apprentices.

Understanding Apprenticeships:
How they work for employers
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Choosing IPS International means working with a trusted
training provider that offers:

Over 30 years of experience in vocational training

A strong focus on commercial training

Highly qualified Workplace Trainers with real industry
experience

Tailored apprenticeship programmes designed in
partnership with you

Extensive vacancy promotion on the Government portal,
social media, and our mailing list

 
Your business will benefit from:

A customised training programme tailored to your needs

Learner portfolios to track progress

Regular feedback and performance reviews

Ongoing support with line manager check-ins

Nationally recognised qualifications upon course
completion

Sectors we cover:
Our expertise spans a wide range of industries, including:
Engineering & Manufacturing, Construction, Business & Digital,
Automotive, Early Years & Teaching and Health & Social Care.

IPS International is committed to helping businesses develop
skilled, confident employees through high-quality
apprenticeships. Get in touch to find out how we can support
your organisation!

Why hire an apprentice with
IPS?



3 Apprenticeships we offer

ENGINEERING & MANUFACTURING

Lean Manufacturing Operative - L2
Metal Fabricator - L3
Machining Technician - L3
Engineering & Manufacturing Support Technician - L3 
Mechatronics Maintenance Technician - L3 
Engineering Maintenance Technician - Single Discipline - L3 
Engineering Maintenance Technician - Dual Discipline - L3 
BTEC Higher National Certificate (HNC) - L4 
Lead Engineering Maintenance Technician - L4 

CONSTRUCTION

Property Maintenance Operative - L2

AUTOMOTIVE
Light Vehicle Service & Maintenance Technician - L3
Heavy Vehicle Service & Maintenance Technician - L3



HEALTH & SOCIAL CARE

Adult Care Worker - L2
Lead Adult Care Worker - L3
Lead Practitioner in Adult Care - L4
Leader in Adult Care - L5
Healthcare Support Worker - L2
Senior Healthcare Support Worker - L3
Cleaning Hygiene Operative - L3

EARLY YEARS & TEACHING

Early Years Practitioner - L2
Early Years Educator - L3
Teaching Assistant - L3
Safeguarding Support Officer - L3

3 Apprenticeships we offer

BUSINESS & DIGITAL SKILLS

Business Administrator - L3
Multi-Channel Marketer - L3
Information Communication Technician - L3
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As an employer, you may be concerned about the costs of training
and salaries for apprentices. The Government offers funding and
support to help businesses with these costs, including the Growth
and Skills Levy, co-investment for non-levy employers, and levy
transfers.

The Growth & Skills Levy (for employers with a pay bill over £3m)
Employers with an annual pay bill over £3 million are required to
pay the Growth and Skills Levy. These funds can be used to cover
apprenticeship training costs. Find out more about how to
calculate, report, and pay the levy here:
https://www.gov.uk/guidance/pay-apprenticeship-levy

Funding for Non-Levy Paying Employers
If your business does not pay the levy, Government funding is
available to cover most or all the training costs:

Apprentices aged 16-21 (or 22-24 with an Education, Health &
Care Plan (EHCP) or as a Care Leaver) – 100% funded by the
government.
Apprentices aged 22+ – The Government funds 95% of training
costs, with the employer contributing 5%.

More details can be found here:
https://www.apprenticeships.gov.uk/employers/funding-an-
apprenticeshipnon-levy

Levy Transfers (for SMEs)
Small and medium-sized employers may benefit from levy
transfers, where larger businesses with unused levy funds can
transfer up to 50% of their funds to support apprenticeship training
costs. Find out more here:
https://www.gov.uk/guidance/receive-a-levy-transfer-from-
another-business-to-fund-an-apprenticeship

Apprenticeship funding &
costs for employers
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Initial Engagement: Our Business Engagement Team will
guide you through the first steps of hiring an apprentice. We’ll
help you identify the right apprenticeship programme, manage
the necessary paperwork, and assist with setting up your Digital
Apprenticeship Service (DAS) account.

Advertising your Apprenticeship Vacancy: Our Recruitment
Advisor will post your apprenticeship vacancy on the
Government’s ‘Find an Apprenticeship’ service using the
Vacancy Template you provide. We’ll handle the application
process—reviewing candidates and sending you the most
suitable ones. To ensure maximum exposure, we’ll also promote
your vacancy on our website and social media platforms and
Indeed.com (via automatic listing from the government portal)

Starting your Apprentice: Once you have selected a suitable
candidate, we will send the necessary enrolment forms for them
to complete. Our Business Engagement Team will issue the
contracts, while our Training Delivery Team will reserve the
funding and begin the apprenticeship journey.

Building Knowledge, Skills, and Behaviours: Our industry-
qualified trainers bring real-world expertise to their teaching,
ensuring the training is both relevant and impactful. Learners
develop their skills through practical, hands-on scenarios,
preparing them for success in the workplace.

On-the-job Training: Learners will be working alongside you to
develop skills and gain experience with on-the-job training.

End Point Assessment: Once apprentices have reached the
end of their practical training period, they will progress to the
End Point Assessment. Our programmes include EPA
preparation sessions tailored specifically to individual
assessments.

How we support you through
the apprenticeship journey
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As an employer, you play a crucial role in supporting your
apprentice’s development. Your responsibilities include:

Providing hands-on training and mentorship in the
workplace
Offering regular feedback and guidance
Ensuring the apprentice has time to complete their off-the-
job training
Working with our team to track progress and address any
challenges

Our Business Engagement and Training Delivery Teams will be
on hand to support you throughout the apprenticeship.

The employer’s role

“South Eastern Railway as a business believes
Apprenticeships are critical to the business’s success
and bring sustainability to the company. They bring an
all-round skillset within the engineering aspect. 

On a personal level, I believe apprenticeships are the
way forward as you get the balance of studying and
learning with supportive trainers and employees, plus
the experience of being trained on the job with
experienced professionals.” - Kevin Fewster, South
Eastern Railway

Testimonial:
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Cost-effective labour: The minimum wage for apprentices is
currently £7.55 per hour, helping businesses reduce labour costs
while still benefiting from their contribution. Additionally, if you
employ an apprentice under the age of 25, you as the employer,
do not pay the Class 1 National Insurance Contributions (see link
below), further reducing costs.

 https://www.gov.uk/government/publications/national-insurance-
contributions-for-under-25s-employer-guide/paying-employer-
national-insurance-contributions-for-apprentices-under-25

Skill development tailored to your Business needs:
Apprentices can be trained specifically to meet the company's
requirements, ensuring they acquire the most relevant and
valuable skills. This makes them a more efficient and effective
part of the team.

Fresh Perspectives: Apprentices bring new ideas, enthusiasm,
and a fresh outlook to the workplace. Their eagerness to learn
can inspire innovation and improvements in processes,
products and overall business practices.

Reduced Recruitment Costs: Apprenticeships serve as a
pipeline for talent. By training apprentices, businesses can build
a pool of well-trained candidates who are already familiar with
the company, reducing recruitment and hiring costs in the
future.

Government Incentive: Employers who hire apprentices aged
16-18 can receive £1,000, paid in 2 stages: £500 after 3 months
and the remaining £500 after 12 months of training.

Benefits of apprenticeships
for employers
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We make the process easy. Contact our Business Engagement
Team (01634 298808) today to discuss your needs, and we’ll guide
you through each step—from choosing the right apprenticeship
to enrolling your first apprentice.

Head Office: Northbank House, Sir Thomas Longley Road,
Medway City Estate, Rochester, Kent ME2 4DU

Lakeside Park Office: Unit 20 – Training Centre, Lakeside Park, 
Neptune Close, Medway City Estate, Rochester, Kent ME2 4LT

Dover Office: The Old Boiler House, Unit C, Menzies Road, 
Whitfield, Dover, Kent CT16 2HQ 

Ready to Get Started?

www.ips-International.com/Employers

At IPS, we believe in celebrating the hard work and
achievements of our apprentices. That’s why we
proudly support the Kent and Medway Apprenticeship
Graduation, an annual event that honours the
dedication and success of apprentices from across the
region. It’s a fantastic opportunity to recognise their
accomplishments, showcase their skills, and celebrate
their journey from training to a thriving career.

Celebrating Success:



IPS International is a leading provider of specialist
training, consultancy and apprenticeships
primarily in Southeast England. 

We tailor our programmes with you to give your employees the
skills and confidence to work effectively in your team!

To find out more:

Call: 01634 298808
Visit: ips-international.com/Employers
Email: info@ips-international.com


